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WCPS Memo No. 004
	To:
	School Principals

	From:
	Donna L. Bates
Director of Federal Programs

	Subject:
	Title IIA  Funds 2011-2012

	Date:
	August 4, 2011



Each school has access to Title IIA funding for professional development to support Comprehensive School Improvement. These funds will be approved for reimbursement on a “first-come, first served” basis.  Before any funds will be reimbursed to a school, there must be a Professional Development Leave Request form completed and sent to Matt Hurt for approval.  Without this “pre-approval” to expend these funds, there will not be reimbursements.  The following guidelines apply:

1. All expenditures must directly address needs identified in your Comprehensive School Improvement Plan and support the improvement process in the Federal Core Content Areas of English, Mathematics, Science, Social Science (history, geography, civics, economics, and government), Foreign Language, Special Education, Art, Music.
2. Funds may be used to conduct locally developed professional development activities that include guest presenters or in-house presenters presenting on the Federal Core Content Areas listed above.
3. Funds may be used to send faculty to workshops or conferences in the Federal Core Content Areas. However, there is the expectation that any conference attendees will prepare a presentation for the school faculty following their activity. 
4. Limited funds may be used to purchase only those materials that are utilized in conjunction with professional development activities listed in # 2.
5. Funds MAY NOT be used to purchase equipment (computers, smartboards, etc.), conduct student field trips, or hire aides. 

6. Money will be reimbursed after the activity is complete and the required documentation is received.  If a faculty member attends a professional development workshop or conference, please send:

i.
A copy of the signed Wise County Application for Professional Leave with Matt Hurt’s signature.

ii.
A copy of the agenda or program describing the professional development


iii.
Receipts for expenditures connected with the professional development


iv.
Attached form that notes the Federal Core Content Area(s)  and relevance to your school’s CSIP.

If your school provides a guest presenter (whether one brought to your school or an in-house presenter), please send:

i.
Agenda which clearly states Federal Core Content Area(s)  addressed to Matt Hurt PRIOR to the workshop in order to have pre-approval.  After the workshop, send the agenda along with the request for reimbursement.

ii
Sign-in sheet that is dated and has the Federal Core Content Area(s) noted


iii.
Receipts for expenditures connected with the professional development


iv.
Attached form that notes the Federal Core Content Area(s)  and relevance to your school’s CSIP.

7. Please send all receipts and the attached cover letter requesting Title IIA reimbursement to the instructional secretary at the School Board Office.  No Funds will be reimbursed without  all of this documentation.
8. Please keep in mind that professional development works best when it:
a. Maintains a Specific Focus,
b. Impacts Classroom Practice, 
c. Provides for Reflection and Feedback,
d. Supports Monitored Implementation, and
e. Is Sustained Over Time.
WISE COUNTY SCHOOLS
REQUEST FOR TITLE II-A REIMBURSEMENT
COMPREHENSIVE SCHOOL IMPROVEMENT
TO:  Instructional Secretary, School Board Office

FROM:  ________________________________

                                 School

 Please reimburse to the school $___________ for expenditures related to Comprehensive School Improvement.  All expenses were made in accordance with the guidelines for Title II A Comprehensive School Improvement guidelines.  Each invoice has been marked as School Improvement and the receipt of the goods/services is indicated below.

(Copies of invoices must be attached.  Invoices must be marked paid with date and check number noted on the invoice).

NO FUNDS WILL BE REIMBURSED WITHOUT ALL THE  ABOVE DOCUMENTATION, DOCUMENTATION NOTED IN MEMO 004 AND THIS COMPLETED FORM.
_______________________




_________________________________________________


 DATE



     



(SIGNATURE OF PRINCIPAL)

	Company
	Description of Professional 
Development Activity
	Federal Core Content (Circle all that apply)
	Date

Received
	Amount Paid
	Date Paid
	Check Number

	
	
	English Mathematics Science      
Social  Science (history, geography, civics, economics,& government) 

Foreign Language
Special Education   Art                             Music
	
	
	
	

	
	
	English Mathematics Science      

Social  Science (history, geography, civics, economics,& government) 

Foreign Language

Special Education   Art                             Music
	
	
	
	

	
	
	English Mathematics Science      

Social  Science (history, geography, civics, economics,& government) 

Foreign Language

Special Education   Art                             Music
	
	
	
	


Grand Total Requested _______________

Approval

Signature/SBO:  ____________________________________

Date ____________________

276/328-8017   -   Post Office Box 1217   -   Wise, Virginia 24293   -   276/328-3350 Fax

